
 
APGSA Member Forum Instructions 

Adding a topic to a forum 
 
All APGSA Members can add a topic inside a forum area. 
 
1.  To add a new Topic – on the main forum webpage, click on a forum title. 
 

  
 

2.  Add a topic title, then your topic content (web links - links to online documents from 
your own state website or other sites).   

** See step # 3 for instructions on how to add a web link. ** 
 

   (continued on next page) 



 

 

Adding a topic to a forum – (continued) 

3.  How to add a “Link” to a Topic or a Topic Reply:  
 
Click the “Link” box in the menu bar as shown below. 
 

 
 

   (continued on next page) 
 
 
 



 
 

 
 

• Press “Add Link” button and it will insert the code into the Topic text box.   
 

• You can add additional regular text after that code, just make sure not to remove 
any symbols in the generated link code. 

 
Additional Note – No Uploading Attachments:  Forum Members cannot upload 
documents to the APGSA.org Members Forum, they can only provide links to 
documents they post on their own state websites.  
  



Tags:  You can add tags to organize topics.  These are key words that help with search. 
 
 
Topic Type: Topic types are Normal, Sticky and Super Sticky. 

• Sticky posts stick to top of the Forum which it is in. 
• Super Sticky posts stick to the top of all Forums. 

Check box: Notify me of follow-up replies via email:   
 
NOTE:  It is not necessary to check the notification box – all members will automatically 
receive email notifications when new topics or replies are posted. 
 


